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Fire Policy & Procedure Commitment 
This member of staff commits and understands the current Fire Policy & Procedure as at ______________ for the forth coming academic year. 
 
Member of Staff PRINT NAME 	_________________________ 
 
Signed by Staff Member  	 	_________________________ 
 
Date ________________ 
___________________________________________________________ 
 
If a fire is discovered the alarm will be raised by a continuous blowing of a whistle: 
 
· Children will leave the building in pairs crocodile fashion 
 
· One member of staff will lead the line, one will follow at the back of the line and one member will ensure that, if it is safe to do so, all areas used by the pre-school are evacuated.  The children will be calmly and safely walked out in this line. 
 
· Children will be led to an assembly point in the hall car park / designated spot.
 
· The member of staff in charge will carry the register, signing-in sheets and emergency contacts and take them to the assembly point. 
 
· The emergency services will be contacted using the pre-school’s mobile phone. 
 
· One member of staff will undertake an immediate role call to ensure all children, staff and visitors are accounted for. In the unlikely event that anyone is missing, staff should only re-enter the building if they are sure it is safe to do so.  If not, the Fire Brigade will be made aware immediately that there is a person missing. 
 
· If it is declared safe by the Fire Brigade, the children will be led back into the building. 
 
· If the situation is likely to be prolonged or if the weather conditions are unfavourable, staff will contact parents/carers to come and collect their children.  Children who are remaining will be cared for in the most suitable environment available until collected and their parents will be informed of their location. 
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PLAY . LEARN . GROW




